POLICY GUIDE STRAUSS ESMAY ASSOCIATES
FINANCES
6831 WITHHOLDING OR RECOVERING STATE AID

MISSING

6831 WITHHOLDING OR RECOVERING STATE AID

[See POLICY ALERT No. 182]

In the event the New Jersey Department of Education identifies ineffective or inefficient
expenditure(s) by any school district, including, but not limited to the practices prohibited in
N.J.A.C. 6A:23A-5.2 through 5.9, the Commissioner shall, except as otherwise provided in
N.J.A.C. 6A:23A-5.1(h) provide the school district the opportunity to be heard as to why the
amount of the ineffective or inefficient expenditure(s) shall not be withheld from State aid or
refunded to the Department of Education.

The proceeding shall be instituted by an Order to Show Cause filed by the petitioner. The filing
shall include a statement of factual findings along with a letter memorandum setting forth the
basis for the position that the expenditure(s) was ineffective or inefficient. The respondent(s) to
whom the order is directed shall file, within fifteen days, a response to the letter memorandum
and an answer that meets the filing, service, and format requirements for answers as set forth in
N.J.A.C. 6A:3, Controversies and Disputes. The petitioner may file a reply to the response
within ten days.

Upon review of the filings, the Commissioner may decide to hear the matter directly pursuant to
N.J.S.A. 52:14F-8 or refer the matter to the Office of Administrative Law. If the Commissioner
decides to transmit the matter to the Office of Administrative Law, such transmission shall be
done on an expedited basis. If the Commissioner is hearing the matter directly, upon receipt of
the filings set forth above, or upon expiration of the time for their submission, the Commissioner
shall review the total record before him or her and render a written decision. The
Commissioner’s decision shall include a determination of whether the expenditure was
ineffective or inefficient and, if so, the amount of funds to be withheld from State aid or refunded
by the district.

Nothing shall preclude the Commissioner from immediately and summarily withholding State
aid, consistent with N.J.S.A. 18A:55-2, if, at any time, it is determined that the fiscal practices,
actions, or expenditures of a school official, Board member, Board, or any other party under the
Commissioner’s jurisdiction are in violation of any statute, regulation, rule, or directive of the
State Board of Education or Commissioner of Education.

N.J.A.C. 6A:23A-5.1

Adopted:
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POLICY GUIDE STRAUSS ESMAY ASSOCIATES
PROPERTY
7102 SITE SELECTION AND ACQUISITION

UPDATE

7102 SITE SELECTION AND ACQUISITION

[See POLICY ALERT No. 131, 159 and 213]

The Board of Education may need to select and acquire new sites for school district facilities.
Site acquisition for school purposes and every acquisition of land will be made pursuant to
N.J.A.C. 6A:26-3.12 and N.J.A.C. 6A:26-7.1 through 7.3.

Every acquisition of land, whether by purchase, condemnation, or by gift or grant, to be used as a
school site shall comply with the requirements of N.J.A.C. 6A:26-7.1 et seq. The school district,
or the New Jersey Schools Development Authority (Development Authority) on behalf of the
district, shall submit information to the Division of Administration and Finance (Division) to
obtain approval for land in connection with a school facilities project in accordance with the
provisions of N.J.A.C. 6A:7.1(b).

In the event the school district intends to acquire land not in connection with a school facilities
project, the district shall submit all of the information required under N.J.A.C. 6A:26-7.1(b)
except N.J.A.C. 6A:26-7.1(b)1.i1 and N.J.A.C. 6A:26-7.1(b)1.iii, and shall further be excepted
from the requirements of N.J.A.C. 6A:26-7.1(d) and N.J.A.C. 6A:26-7.1(e). If the school district
later intends to change the use of the land and use as a school site, the school district shall be
required to submit all of the information required under N.J.A.C. 6A:26-7.1 and the exceptions
outlined above shall no longer apply.

In accordance with the provisions of N.J.A.C. 6A:26-7.1(d), school site sizes shall be directly
related to the acreage required for the structures and activities to be situated thereon. Except
where specifically noted for multiple or shared use, the acreage shall be considered for single
use.

All school sites shall have sufficient acreage for the placement of the school facility; expansion
of the building to its maximum potential enrollment; the placement of all other structures such as
greenhouses, storage buildings, school bus maintenance buildings or garages, and any other
above or below ground structure, which is to be placed thereon; multi-purpose physical
education fields and, for preschool through grade five school facilities, a playground required to
support the achievement of the New Jersey Student Learning Standards as defined by the number
of physical education teaching stations applicable to the school facility pursuant to the facilities
efficiency standards and the approved programmatic model; disabled-accessible pedestrian
walkways, roadways, and parking areas on which people and vehicles access the building; public
and service access roads onto the site including, where warranted, a one-way school bus road of
thirty foot width and a two-way road of thirty-six foot width; a school bus drop-off area; and
eighteen foot wide posted fire lanes for fire apparatus; and a thirty-foot wide access around the
entire building.
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Land owned by the Board of Education that does not meet the standards of N.J.A.C. 6A:26-7.1
may be supplemented pursuant to the requirements of N.J.A.C. 6A:26-7.1(f).

Pursuant to N.J.A.C. 6A:26-7.1(g), the Division’s approval shall remain effective for three years,
after which time Division approval shall again be required to be obtained prior to acquiring land.

The Development Authority may acquire land on behalf of a school district eligible for one
hundred percent State support of final eligible costs for school facilities projects that are
consistent with the school district’s approved Long Range Facilities Plan (LRFP). For such
school districts, the New Jersey Department of Education shall require submission of all
information set forth in N.J.A.C. 6A:26-7.1(b) to demonstrate compliance with N.J.A.C. 6A:26-
7. The Development Authority may submit the required information on behalf of such school
districts.

In accordance with N.J.A.C. 6A:7.3, the Board of Education may acquire an existing facility
through purchase, gift, lease, or otherwise provided the Board complies with all procedures and
rules pertaining to the appropriation and use of capital funds as required by N.J.S.A. 18A:20-4
and 4.2 and the Board has the facility approved in accordance with N.J.A.C. 6A:26-3, which
applies to the acquisition of a school site and for the construction of a new facility. Facilities to
be procured for temporary use shall comply with N.J.A.C. 6A:26-8 if subject to educational-
adequacy review pursuant to N.J.A.C. 6A:26-5.4(c) because the facilities will house students.

N.J.A.C. 6A:26-3.12; 6A:26-7.1; 6A:26-7.2; 6A:26-7.3

Adopted:
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PROPERTY
7130 SCHOOL CLOSING

UPDATE

7130 SCHOOL CLOSING

[See POLICY ALERT Nos. 159 and 213]

The Board of Education recognizes its responsibility to provide a thorough and efficient program
of free public education and appropriate facilities to house that program. The Board further
recognizes that declining enrollments, diminished resources, district reorganization, and/or other
good cause may require the use of one or more district facilities for educational purposes be
abandoned.

To receive approval for the closing of a school the Board shall provide the Division of
Administration and Finance (Division) and the Executive County Superintendent with the
following assurances:

1. The proposed closing is consistent with the district’s approved LRFP because:

a. The school district has demonstrated that sufficient school building
capacity exists to house students for the five years following the closing;
or

b. The school district has demonstrated through a feasibility study that the

benefits of undertaking new construction outweigh those of rehabilitating
the school proposed for closure.

2. The use of temporary facilities in the remaining schools does not result or
increase from an overall facilities shortage caused by the school closing; and

3. The re-assignment of students to other schools in the district does not produce,
sustain nor contribute to unlawful segregation, separation, or isolation of student
populations on the basis of race or national origin.

A request for approval from the Division for the school closing shall include the
recommendation of the Executive County Superintendent. A letter of approval from the Division
based on the information in N.J.A.C. 6A:26-7.5(a) and as listed above shall be required before
the school’s closing.

The Division shall notify the school district in writing of its determination with respect to the
requested school closing, with a copy provided to the Executive County Superintendent.

N.J.S.A. 18A:20-36; 18A:33-1
N.J.A.C. 6A:26-7.5
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Adopted:
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7300 DISPOSITION OF PROPERTY

UPDATE

7300 DISPOSITION OF PROPERTY

[See POLICY ALERT No. 154, 159 and 213]

The Board of Education believes the efficient administration of the district requires the
disposition of property and goods no longer necessary for school purposes. The Board directs
the periodic review of all district property and authorizes the disposition by sale, donation, or
discard of any property no longer required for the maintenance of the educational program or the
efficient management of the school district. The disposition of any school property will be in
accordance with this Policy and applicable laws.

Real estate property will be disposed of by sale or otherwise, in accordance with N.J.S.A.
18A:20-5 through 18A:20-7 and N.J.A.C. 6A:26-7.4. If an approved site, or interest therein, is
to be altered or disposed of through sale, transfer or exchange of all or part of the total acreage,
including facilities, if applicable, a written request for approval of the disposal will be made to
the Division of Administration and Finance (Division) in accordance with the requirements of
N.J.A.C. 6A:26-7.4. The Division will notify the district of its approval or disapproval.

The Board may, by resolution and by sealed bid or public auction, authorize the sale of its
personal property not needed for school purposes, and disposal of any property declared scrap or
waste. If the estimated fair value of the property to be sold exceeds fifteen percent of the bid
threshold in any one sale and it is neither livestock nor perishable goods, it shall be sold at public
sale, together with a description of the items to be sold and the conditions of sale, shall be
published once in an official newspaper. By resolution of the Board, the purchasing agent may
include the sale of personal property no longer needed for school purposes as part of
specifications to offset the price of a new purchase. In the event no bids are received for
personal property or the personal property is not sold at private sale pursuant to, N.J.S.A.
18A:18A-45, the Board may declare the personal property as scrap or waste and dispose of it
locally.

Personal property may be sold to the United States, the State of New Jersey, or to any body
politic in the State of New Jersey, or any foreign nation which has diplomatic relations with
these United States by private sale without advertising for bids.

Notwithstanding anything to the contrary in this Policy, property acquired with Federal funds for
use in a Federally funded program will be disposed of in accordance with applicable law and
guidelines.

The Superintendent shall develop regulations for the disposition of district property that provide
for the review of the continued usefulness of all property in conjunction with the periodic
inventory of property; the recommendation for Board designation of property for sale, donation,
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or discard; and the disposition of property in a fair and open manner consistent with the public

interest and applicable laws.

N.J.S.A. 18A:18A-5; 18A:18A-45; 18A:20-5 through 18A:20-7
N.J.A.C. 6A:26-7.4

Adopted:

© 2024 strauss Esmay Associates, LLP
1886 Hinds Road, Suite 1, Toms River, NJ 08753
ph: (732)255-1500 fax: (732)255-1502



POLICY GUIDE STRAUSS ESMAY ASSOCIATES
PROPERTY
7421 INDOOR AIR QUALITY STANDARDS

MISSING - DISCRETIONARY

7421 INDOOR AIR QUALITY STANDARDS

[See POLICY ALERT No. 144]

The Board of Education will provide air quality for school employees in school buildings that
meet the standards established by the New Jersey Department of Labor pursuant to N.J.A.C.
12:100-13.

The Board will designate the BusinessAdministrator, ¢ the individual, who is responsible to assure
compliance with New Jersey Department of Labor standards. The designated person will assure
that preventative maintenance programs for heating, ventilating and air conditioning (HVAC)
systems are implemented and documented and that general and local exhaust ventilation is used
for employees working with equipment or products that could reasonably be expected to result in
hazardous chemicals or particulate exposure. The designated person shall check to make sure
HVAC systems are working properly when the building temperatures are outside of the range of
68 to 79 degrees Fahrenheit and make sure buildings without mechanical ventilation have
operable windows, doors, vents, stacks and other portals designated or used for natural
ventilation are operational. The designated person will also promptly investigate all employee
complaints of signs or symptoms that may be associated with building-related illnesses.

The Board will make sure air quality will be maintained at acceptable standards during
renovation and remodeling that results in the diffusion of dust, stone and other small particles,
toxic gases or other harmful substances in quantities hazardous to health. The designated person
will notify employees at least twenty-four hours in advance, or promptly in emergency situations
of work to be performed on the building that may induce air contaminants into their work area.

The designated person will respond to a complaint received by the Department of Labor within

fifteen working days of receipt of the complaint.

N.J.A.C. 12:100-13.2 et seq.
N.J.A.C. 5:23

Adopted:
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7510 USE OF SCHOOL FACILITIES (M)

UPDATE

7510 USE OF SCHOOL FACILITIES (M)

[See POLICY ALERT No. 196 and 221]

M

The Board of Education believes the school facilities of this district should be made available for
community purposes, provided that such use does not interfere with the educational and co-
curricular programs of the school district. For the purpose of this policy, “school facilities” also
includes school grounds.

The Board will permit the use of school facilities when such permission has been requested
in writing and has been approved by the Business Administrator. The Board reserves the
right to withdraw permission after it has been granted in the event circumstances change
requiring such school facilities or school grounds will be needed for a school district purpose or
due to a school closing due to weather or other emergency.

In weighing competing requests for the use of school facilities, the Board will give priority to the
following uses, in the descending order given:

Number the following uses in the appropriate order

1

Uses and groups directly related to the schools and the operations of the schools,
including student and teacher groups;

Uses and organizations indirectly related to the schools, including the P.T.A., P.T.O.,
Home-School Association, and other school-parent related organizations;

Departments and agencies of the municipal government;
Governmental agencies;

_J
_7
3 Community organizations formed for charitable, civic, social, or educational purposes;
_8 Community political organizations;

i

Community church groups;

6 Private groups and organizations;

(other).
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[Optional

The use of school facilities will not be granted for the advantage of any commercial or profit-
making organization, partisan political activity, or any private social function.]

The use of school facilities will not be granted for any purpose that is prohibited by law.

Each user shall present evidence of the purchase of organizational liability insurance to the limit
as prescribed by district regulations. Each user shall inspect any facility or school grounds to be
used prior to such use and shall notify a district representative of any existing safety or
dangerous conditions. In the event such conditions exist, the district may cancel or modify the
user’s access to the school facility until such conditions are addressed. Users shall be financially
liable for damage to the facilities and for proper chaperonage as required by the school district
administration.

Use of school equipment in conjunction with the use of school facilities must be specifically
requested in writing and may be granted in accordance with Policy No. 7520. The users of
school equipment must accept liability for any damage or loss to such equipment that occurs
while it is in their use, regardless of any assignment of negligence. Where rules so specity,
certain items of equipment may only be used by a qualified operator approved by the school
district administration.

The Board shall approve annually a schedule of fees for the use of school facilities based upon
the following guidelines:

1. The use of school facilities for activities directly related to the educational
program and district operations shall be without cost to the user except that the
user shall be responsible for any custodial costs incurred by the use and any

fees charged by a law enforcement agency in connection with the use.

2. All other organizations or persons granted the use of school shall pay in advance
the scheduled fee and the cost of any additional staff services required by the use.

The school district shall provide a copy of Policy and Regulation 2431.4 — Prevention and
Treatment of Sports-Related Concussions and Head Injuries to all youth sports team
organizations that operate on school grounds or in school facilities. In accordance with the
provisions of N.J.S.A. 18A:40-41.5, the school district shall not be liable for the injury or death
of a person due to the action or inaction of persons employed by, or under contract with, a youth
sports team organization that uses school facilities or operates on school grounds if the youth
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sports team organization provides the school district proof of an insurance policy in the amount
of not less than $50,000 per person, per occurrence; insuring the youth sports team organization
against liability for any bodily injury suffered by a person. The youth sports team organization
must also provide a statement of compliance with the school district’s Policy and Regulation
2431.4 - Prevention and Treatment of Sports-Related Concussions and Head Injuries.

For the purpose of this Policy, a “youth sports team organization” means one or more sports
teams organized pursuant to a nonprofit or similar charter or which are member teams in a league
organized by or affiliated with a county or municipal recreation department.

The Board shall provide to all persons who supervise youth programs that are not sponsored by
the school district, but operate a program in a district building before or after school hours, on
the weekend, or during a period when school is not in session, information on the district’s
school practices and procedures in the event of a school safety or security incident at a school
including non-confidential information on evacuation procedures, emergency response protocols,
and emergency contact information in accordance with the provisions of N.J.S.A. 18A:41-7.

The Superintendent shall develop regulations for the use of school facilities; such regulations
shall be distributed to every user of the facilities and every applicant for the use of school
facilities. Permission to use school facilities shall be granted only to persons and organizations
that agree to the terms of Policy and Regulation 7510, the requirements as outlined in the use of
school facilities application, and in accordance with the terms outlined in the approval granted by
the school district.

N.J.S.A. 18A:20-20; 18A:20-34; 18A:41-7

Adopted:
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8335 FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

MISSING

8335 FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

[See POLICY ALERT No. 175]

The Board of Education policies and regulations will be in compliance with the requirements of
the Family Educational Rights and Privacy Act (FERPA). FERPA affords parents and adult
students certain rights with respect to the student’s education records. FERPA requires the
district to provide parents and adult students the right to inspect and review the student’s
education records within forty-five days of the day the school district receives a request for
access, to request an amendment(s) of the student’s education records the parent or adult student
believes are inaccurate, and to consent to disclosures of personally identifiable information
contained in the student's education records, except to the extent that FERPA authorizes
disclosure without consent.

FERPA permits disclosure of student records without consent if the disclosure is to school
officials with legitimate educational interests. FERPA permits the school district to disclose
education records without a parent’s or adult student’s consent to officials of another school
district in which a student seeks or intends to enroll. FERPA requires a school district to make a
reasonable attempt to notify the parent or adult student of the records request unless it states in
its annual notification that it intends to forward records on request.

The parent or adult student has the right to file a complaint with the U.S. Department of
Education concerning alleged failures by the district to comply with the requirements of
FERPA. The name and address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901

The New Jersey Administrative Code 6A:32-7 — Pupil Records adopted by the New Jersey
Department of Education incorporates the requirements of FERPA and Board of Education
Policy 8330 ensures parents and adult students are afforded certain rights with respect to the
student’s education records as required by FERPA.

20 U.S.C. Sec. 1232g. — The Family Educational Rights and Privacy Act
N.J.A.C. 6A:32-7

Adopted:
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8431 PREPAREDNESS FOR TOXIC HAZARD

MISSING

8431 PREPAREDNESS FOR TOXIC HAZARD

[See POLICY MEMO No. 76]
[See POLICY ALERT No. 169]

The Board of Education is concerned for the safety of the students and staff members assigned to
district schools and will take reasonable steps to protect students and staff members from hazards
that may result from industrial accidents beyond the control of school officials.

The Board will appoint an employee to serve as Toxic Hazard Preparedness (THP) Officer. The
THP Officer will, in accordance with procedures prepared by the Superintendent, identify
potential sources of toxic hazard and develop a plan that includes preventive and remedial
measures to be followed in the event students and staff members are exposed to a toxic hazard.
The plan will also include a system for the periodic evaluation of school environments.

The THP Officer will enlist the aid of county and municipal authorities and, if possible, the
owners or operators of identified potential sources of toxic hazard. The Board may, in its

discretion, appoint and charge an ad hoc committee of community representatives to assist the
THP Officer.

The plan for toxic hazard preparedness developed by the THP Officer and approved by this
Board will be disseminated to the public. Teaching staff members will be instructed in the
specific measures to be taken when toxic hazard is present and in the recognition of toxic hazards
in the environment. A teaching staff member who detects a toxic hazard in school shall
immediately notify the school Principal and the school nurse or, in the absence of either, the
person authorized to perform that office.

Nothing in this policy should be construed in any way as an assumption of liability by the Board
of Education for any death, injury, or illness that is the consequence of an accident or equipment
failure or negligent or deliberate act beyond the control of the Board or its officers and
employees.

N.J.S.A. 13:1K-19 et seq.
N.J.S.A. 34:5A-1 et seq.
N.J.A.C. 6A:16-1.4
N.J.A.C. 7:1G-2.1
N.J.A.C. 8:59-14
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8454 MANAGEMENT OF PEDICULOSIS

MISSING

8454 MANAGEMENT OF PEDICULOSIS

[See POLICY ALERT No. 209]

The Board of Education recognizes the need to maintain a healthy learning environment for all
children in the school district. One way to maintain this healthy learning environment is to
manage pediculosis, a condition of a person having head lice. Head lice are very small insects
that have claws that cling to hair and spend their entire life cycle on the heads of people. Head
lice do not spread any diseases and having head lice is not prevented by personal or household
cleanliness, use of shampoos, or length of hair. All social and economic groups can be affected
by head lice. Because it is very difficult to totally prevent head lice infestations in schools where
children come into close head-to-head contact with each other frequently, the Board of Education
authorizes appropriate steps to manage pediculosis.

A student who is found to have active head lice will not be permitted to attend school until there
are no active lice in the student’s hair, proof of treatment has been provided to the nurse, and
until all live and/or dead head lice are removed from the student’s hair as confirmed by an
examination by the school nurse.

[Option — Select Only One Option Below

~ X The presence of nits (the eggs of lice) without active head lice will not prohibit a child
from attending school provided proof of treatment has been provided to the nurse and
there is no evidence of active head lice in the student’s hair.

The presence of nits (the eggs of lice) will prohibit a child from attending school until the
parent has provided proof of treatment to the school nurse and there is no evidence of nits
in the student’s hair.]

The Board recognizes parents have the primary responsibility for the detection and treatment of
head lice and school staff members will work in a cooperative and collaborative manner to assist
all families in managing pediculosis. The school nurse will compile a Management of
Pediculosis Information Packet. The Board of Education’s Management of Pediculosis
Information Packet and this Policy will be provided to parents of children identified with active
head lice or nits and be made available to all parents upon request. The Information Packet will
include information about identifying, treating, and managing pediculosis.

If the school nurse determines a student has active head lice or nits, the parent shall be notified
by the school nurse as soon as reasonably possible. The parent will be provided a copy of the
district’s Management of Pediculosis Information Packet and this Policy. The school nurse will
advise the parent that prompt treatment of active head lice and/or nits is in the best interest of
their child and treatment shall be required before the student can return to school. The school
nurse will determine to send the child home or have the child remain at school for the remainder
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of the school day based on the comfort of the child, the degree of the infestation, and the
likelihood of the spread of head lice to other students. If the school nurse cannot contact the
parent a letter from the school nurse informing the parent of the presence of active head lice or
nits will be sent home with the student. In the event the parent cannot be reached on the day it is
determined their child has active head lice or nits, the parent will be required to contact the
school nurse the next school day to review the Board Policy, the Management of Pediculosis
Information Packet, and treatment options.

The following action will be taken to prevent the spread of head lice in district schools:
[Select the Grades in the School District

~ X1, Grades Kindergarten through Four — When a single case of active head lice has

been identified by the school nurse, parents of all children in a class will be
notified by the school nurse. The Principal will send home a copy of a Head Lice
Alert Notice, the school district’s Management of Pediculosis Information Packet,
and this Policy to all parents of children in the class.

a. The information provided to parents will clearly notify parents that
treatment should only be performed on their child if active head lice or
nits are found in their child’s scalp and treatment should not be applied as
a preventative measure. This notification will inform parents they are
expected to notify the school nurse if they find active head lice or nits in
their child’s scalp. The school nurse will perform a head check of any
student if requested by the parent.

b. The school nurse will perform head checks of all students in a classroom
where there are three or more active head lice cases or nits in the same
classroom within a two week period.

X2. Grades Five through Eight — When a single case of active head lice has been
identified by the school nurse, parents of children in a class or on a team may be
sent a Head Lice Alert Notice, the school district’s Management of Pediculosis
Information Packet, and this Policy at the discretion of the Principal or designee
and the school nurse. Parents may request information regarding head lice from
the school nurse. The school nurse will perform a head check of any student if
requested by the parent.

3. Grades Nine through Twelve — When a single case of active head lice has been
identified by the school nurse, parents of children in a class or on a team may be
sent a Head Lice Alert Notice, the school district’s Management of Pediculosis
Information Packet, and this Policy at the discretion of the Principal or designee
and the school nurse. Parents may request information regarding head lice from
the school nurse. The school nurse will perform a head check of any student if
requested by the parent.]
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[Option

X When a case of active head lice has been identified by the school nurse, the school nurse
shall perform a head check of any of the infested student’s siblings in the school. If a
sibling(s) attends a different school in the district, the school nurse in the sibling’s school
will be notified and the school nurse may conduct a head check of the sibling(s). In
addition, anytime the school nurse has identified active head lice, the school nurse may
conduct a head check of other students in the school who are most likely to have had
head-to-head contact with the infested child. All other students to be checked shall be
identified by the school nurse in consultation with the school administration. Parental
approval shall be obtained by the Principal or designee or school nurse.]

Each school in the district will make available to parents the district’s Management of
Pediculosis Policy.

All school staff members will maintain a sympathetic attitude and will not stigmatize and/or
blame families who experience difficulty with control measures. All school staff members will
act responsibly and respectfully when dealing with members of the school and broader
community regarding issues of head lice.

Each school in the district will educate and encourage children and parents to learn about head
lice in an attempt to remove any stigma or to prevent any harassment, intimidation, and bullying
associated with this issue. Any instances of harassment, intimidation, and bullying shall be
reported and investigated in accordance with the provisions of the district’s Harassment,
Intimidation, and Bullying Policy.

A student excluded from school for reasons outlined in this Policy shall be re-admitted only upon
the examination and approval of the Principal or designee and the school nurse. The
examination for re-admittance to school by the school nurse may be, but is not required to be, in
the presence of the student’s parent.

Cases of active head lice will be recorded by the school nurse in each school for the purpose of
tracking incident rates and mandatory reporting of outbreaks will be done according to the New
Jersey Department of Health criteria for reporting outbreaks.

Adopted:
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UPDATE

8561 PROCUREMENT PROCEDURES FOR SCHOOL NUTRITION PROGRAMS (M)

[See POLICY ALERT No. 215, 216, 217, 221 and 223]

[SCHOOL DISTRICTS NOT PARTICIPATING IN A UNITED STATES DEPARTMENT
OF AGRICULTURE’S (USDA) SCHOOL NUTRITION PROGRAMS ARE NOT
REQUIRED TO ADOPT POLICY 8561.]

M

The Board of Education adopts this Policy to identify their procurement plan for the United
States Department of Agriculture’s (USDA) School Nutrition Programs. School Nutrition
Programs include, but are not limited to: the National School Lunch Program (NSLP); School
Breakfast Program (SBP); Afterschool Snack Program (ASP); Special Milk Program (SMP);
Fresh Fruit and Vegetable Program (FFVP); Seamless Summer Option (SSO) of the NSLP;
Summer Food Service Program (SFSP); the At-Risk Afterschool Meals component of the Child
and Adult Care Food Program (CACFP); and the Schools/Child Nutrition USDA Foods
Program.

The Board of Education is ultimately responsible for ensuring all procurement procedures for
any purchases by the Board of Education and/or a food service management company (FSMC)
comply with all Federal regulations, including but not limited to: 7 CFR Parts 210, 220, 225,
226, 245, 250; 2 CFR 200; State procurement statutes and administrative codes and regulations;
local Board of Education procurement policies; and any other applicable State and local laws.

The procurement procedures contained in this Policy will be implemented beginning
immediately, until amended. All procurements must maximize full and open competition.
Source documentation will be maintained by the School Business Administrator/Board Secretary
or designee and will be available to determine open competition, the reasonableness, the
allowability, and the allocation of costs.

The Board of Education intentionally seeks to prohibit conflicts of interest in all procurement of
goods and services.

A. General Procurement

The procurement procedures will maximize full and open competition, transparency in
transactions, comparability, and documentation of all procurement activities. The school
district’s plan for procuring items for use in the School Nutrition Programs is as follows:
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1.

The School Business Administrator/Board Secretary will ensure all purchases will
be in accordance with the Federal Funds Procurement Method Selection Chart —
State Agency Form #358. Formal procurement procedures will be used as
required by 2 CFR 200.318 through .326 and any State and local procurement
code and regulations. Informal procurement procedures (small purchase) will be
required for purchases under the most restrictive small purchase threshold.

The following procedures will be used for all purchases:

Product/
Services

Estimated
Dollar
Amount

Procurement
Method

Evaluation

Contract
Award

Type

Contract
Duration/
Frequency

B. Micro-Purchase Procedures

1.

Public/Charter Schools

Purchases of supplies or services, as defined by 2 CFR 200.67, will be awarded
without soliciting competitive price quotations if the price is reasonable in
accordance with N.J.S.A. 18A:18A-37(a) and below thresholds established by the
State Treasurer for informal receipt of quotations. Purchases will be distributed
equitably among qualified suppliers with reasonable prices. Records will be kept
for micro-purchases.

Non-Public Schools

Purchases of supplies or services, within the Federal micro-purchase threshold
(the aggregate amount does not exceed the Federal micro-purchase threshold as
set by 2 CFR 200.67) will be awarded without soliciting competitive price
quotations if the price is reasonable. Purchases will be distributed equitably
among qualified suppliers with reasonable prices. Records will be kept for micro-
purchases.

Formal bid procedures will be applied on the basis of:
[Choose one or more of the following:
___centralized system;

___individual school;

___multi-school system; and/or
___State contract.]
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4. Because of the potential for purchasing more than public or non-public
informal/small purchase threshold amount, or the Board approved threshold if
less, it will be the responsibility of the School Business Administrator/Board
Secretary to document the amounts to be purchased so the correct method of
procurement will be followed.

C. Formal Procurement

When a formal procurement method is required, the following competitive sealed bid or
an Invitation for Bid (IFB) or competitive proposal in the form of a Request for Proposal
(RFP) procedures will apply:

1. An announcement of an IFB or a RFP will be placed in the Board designated
official newspaper to publicize the intent of the Board of Education to purchase
needed items. The advertisement for bids/proposals or legal notice will be
published in the official newspaper for at least one day in accordance with the
provisions of N.J.S.A. 18A:18A-21.

2. An advertisement in the official newspaper for at least one day is required for all
purchases over the school district’s small purchase threshold as outlined in
Federal Funds Procurement Method Section Chart — State Agency Form #358.
The advertisement will contain the following:

a. A general description of items to be purchased;
b. The deadline for submission of questions and the date written responses
will be provided, including addenda to bid specifications, terms, and

conditions as needed;

c. The date of the pre-bid meeting, if provided, and if attendance is a
requirement for bid award;

d. The deadline for submission of sealed bids or proposals; and

e. The address of the location where complete specifications and bid forms
may be obtained.

3. In an IFB or RFP, each vendor will be given an opportunity to bid on the same
specifications.
4. The developer of written specifications or descriptions for procurements will be

prohibited from submitting bids or proposals for such products or services.
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5. The IFB or RFP will clearly define the purchase conditions. The following list
includes requirements, not exclusive, to be addressed in the procurement

document:

a. Contract period for the base year and renewals as permitted;

b. The Board of Education is responsible for all contracts awarded
(statement);

c. Date, time, and location of IFB/RFP opening;

d. How the vendor is to be informed of bid acceptance or rejection;

e. Delivery schedule;

f. Requirements (terms and conditions) the bidder must fulfill in order for

bid to be evaluated;

g. Benefits to which the Board of Education will be entitled if the contractor
cannot or will not perform as required;

h. Statement assuring positive efforts will be made to involve small and
minority businesses, women’s business enterprises, and labor surplus area
firms;

1. Statement regarding the return of purchase incentives, discounts, rebates,

and credits under a cost reimbursement FSMC contract to the Board of
Education’s nonprofit school food service account;

J- Contract provisions as required in Appendix II to 2 CFR 200:

(1) Termination for cause and convenience — contracts in excess of
$10,000;

(2) Equal Opportunity Employment — “federally assisted construction
contracts”;

3) Davis-Bacon Act — construction contracts in excess of $2,000;

4) Contract work Hours and Safety Standards — contracts in excess of
$100,000;

(%) Right to inventions made under a contract or agreement — if the
contract meets the definition of a “funding agreement” under 37
CFR 401.2(a);
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(6) Clean Air Act — contracts in excess of $150,000;
(7) Debarment and Suspension — all Federal awarded contracts;

(8) Byrd Anti Lobbying Amendment — contracts in excess of
$100,000; and

9) Contracts must address administrative, contractual, or legal
remedies in instances where contractors violate or breach contract
terms, and provide for such sanctions and penalties as appropriate.

k. Contract provisions as required in 7 CFR 210.21(f) for all cost
reimbursable contracts;

L. Contract provisions as required in 7 CFR 210.16(a)(1-10) and 7 CFR
250.53 for food service management company contracts;

m. Procuring instrument to be used are purchase orders from firm fixed prices
after formal bidding;

n. Price adjustment clause for renewal of multi-year contracts as defined in

N.J.S.A. 18A:18A-42. The “index rate” means the annual percentage
increase rounded to the nearest half percent in the implicit price deflator
for State and local government purchases of goods and services computed
and published quarterly by the U.S. Department of Commerce, Bureau of
Economic Analysis;

0. Method of evaluation and type of contract to be awarded (solicitations
using an IFB are awarded to the lowest responsive and responsible bidder;
solicitations using a RFP are awarded to the most advantageous
bidder/offeror with price as the primary factor among factors considered);

p. Method of award announcement and effective date (if intent to award is
required by State or local procurement requirements);

q. Specific bid protest procedures including contact information of person
and address and the date by which a written protest must be received;

r. Provision requiring access by duly authorized representatives of the Board
of Education, New Jersey Department of Agriculture (NJDA), United
States Department of Agriculture (USDA), or Comptroller General to any
books, documents, papers, and records of the contractor which are directly
pertinent to all negotiated contracts;
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S. Method of shipment or delivery upon contract award;

t. Provision requiring contractor to maintain all required records for three
years after final payment and all other pending matters (audits) are closed
for all negotiated contracts;

u. Description of process for enabling vendors to receive or pick up orders
upon contract award;

V. Provision requiring the contractor to recognize mandatory
standards/policies related to energy efficiency contained in the Energy
Policy and Conservation Act (PL 94-163);

w. Signed statement of non-collusion;

X. Signed Debarment/Suspension Certificate, clause in the contract or a copy
of search results from the System for Award Management (SAM);

y. Provision requiring “Buy American” as outlined in 7 CFR Part 210.21(d)
and USDA Guidance Memo SP 38-2017, including specific instructions
for prior approval and documentation of utilization of non-domestic food
products only;

z. Specifications and estimated quantities of products and services prepared
by the school district and provided to potential contractors desiring to
submit bids/proposals for the products or services requested; and

aa. The Board of Education’s Electronic Signature Policy.

6. If any potential vendor is in doubt as to the true meaning of specifications or
purchase conditions, questions may be sent to the School Business
Administrator/Board Secretary. The School Business Administrator/Board
Secretary or designee’s response will be provided in writing to all potential
bidders within days.

a. The School Business Administrator/Board Secretary will be responsible
for providing responses to questions and securing all bids or proposals.

b. The School Business Administrator/Board Secretary will be responsible to
ensure all Board of Education procurements are conducted in compliance
with applicable Federal, State, and local procurement regulations.

c. The following criteria will be used in awarding contracts as a result of
bids/proposals. Price must be the highest weighted criteria. Examples of
other possible criteria include quality, service, delivery, and availability.
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7. In awarding a RFP, a set of award criteria in the form of a weighted evaluation
sheet will be provided to each bidder in the initial bid document materials. Price
alone is not the sole basis for award, but remains the primary consideration among
all factors when awarding a contract. Following evaluation and negotiations, a
firm fixed price or cost reimbursable contract is awarded.

a.

The contracts will be awarded to the responsible bidder/proposer whose
bid or proposal is responsive to the invitation and is most advantageous to
the Board of Education, price as the primary, and other factors
considered. Any and all bids or proposals may be rejected in accordance
with the law.

The School Business Administrator/Board Secretary or designee is
required to sign on the bid tabulation of competitive sealed bids or the
evaluation criterion score sheet of competitive proposals signifying a
review and approval of the selections.

The School Business Administrator/Board Secretary shall review the
procurement system to ensure compliance with applicable laws.

The School Business Administrator/Board Secretary or designee will be
responsible for documentation that the actual product specified was
received.

Any time an accepted item is not available, the School Business
Administrator/Board Secretary will select the acceptable alternate. The
contractor must inform the School Business Administrator/Board
Secretary within one workday if a product is not available. In the event a
nondomestic agricultural product is to be provided to the Board of
Education, the contractor must obtain, in advance, written approval for the
product. The School Business Administrator/Board Secretary must
comply with the Buy American Provision.

Full documentation regarding the reason an accepted item was
unavailable, and the procedure used in determining acceptable alternates,
will be available for audit and review. The person responsible for this
documentation is the School Business Administrator/Board Secretary.

The School Business Administrator/Board Secretary is responsible for
maintaining all procurement documentation.

D. Small Purchase Procedures
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If the amount of purchases for items is less than the school district’s small purchase
threshold as outlined in the Federal Funds Procurement Method Selection Chart — State
Agency Form #358, the following small purchase procedures including quotes will be
used. Quotes from a minimum number of three qualified sources will be required.

1. Written specifications will be prepared and provided to all vendors.

2. Each vendor will be contacted and given an opportunity to provide a price quote
on the same specifications. A minimum of three vendors shall be contacted.

3. The School Business Administrator/Board Secretary or designee will be
responsible for contacting potential vendors when price quotes are needed.

4. The price quotes will receive appropriate confidentiality before award.

5. Quotes/Bids will be awarded by the School Business Administrator/Board
Secretary. Quotes/Bids will be awarded on the following criteria. Quote/Bid
price must be the highest weighted criteria. Examples of other possible criteria
include quality, service, delivery, and availability.

6. The School Business Administrator/Board Secretary will be responsible for
documentation of records to show seclection of vendor, reasons for selection,
names of all vendors contacted, price quotes from each vendor, and written
specifications.

7. The School Business Administrator/Board Secretary or designee will be
responsible for documentation that the actual product specified is received.

8. Any time an accepted item 1is not available, the School Business
Administrator/Board Secretary will select the acceptable alternate. Full
documentation will be made available as to the selection of the acceptable item.

0. The School Business Administrator/Board Secretary or designee is required to
sign all quote tabulations, signifying a review and approval of the selections.

E. Noncompetitive Proposal Procedures

If items are available only from a single source when the award of a contract is not
feasible under small purchase, sealed bid or competitive negotiation, noncompetitive
proposal procedures will be used:

1.

Written specifications will be prepared and provided to the vendor.
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2.

The School Business Administrator/Board Secretary will be responsible for the
documentation of records to fully explain the decision to use the noncompetitive
proposal. The records will be available for audit and review.

The School Business Administrator/Board Secretary or designee will be
responsible for documentation that the actual product or service specified was
received.

The School Business Administrator/Board Secretary will be responsible for
reviewing the procedures to be certain all requirements for using single source or
noncompetitive proposals are met.

The noncompetitive micro-purchase method shall be used for one-time purchases
of a new food item if the amount is less than the applicable Federal or State
micro-purchase threshold to determine food acceptance by students and provide
samples for testing purposes. A record of noncompetitive negotiation purchase
shall be maintained by the School Business Administrator/Board Secretary or
designee. At a minimum, the record of noncompetitive purchases shall include:
item name; dollar amount; vendor; and reason for noncompetitive procurement.

A member or representative of the Board of Education will approve, in advance,
all procurements that result from noncompetitive negotiations.

F. Miscellaneous Provisions

1.

New product evaluation procedures will include a review of product labels and
ingredients; an evaluation of the nutritional value; taste tests and surveys; and any
other evaluations to ensure the new product would enhance the program.

The Board of Education agrees the reviewing official of each transaction will be
the School Business Administrator/Board Secretary.

Payment will be made to the vendor when the contract has been met and verified
and has met the Board of Education’s procedures for payment. (If prompt
payment is made, discounts, etc., are accepted.)

Specifications will be updated as needed.
If the product is not as specified, the following procedure, including, but not

limited to, will take place: remove product from service; contact vendor for
approved alternate product; or remove product from bid.

G. Emergency Purchases

© 2024 strauss Esmay Associates, LLP

1886 Hinds Road, Suite 1, Toms River, NJ 08753
ph: (732)255-1500 fax: (732)255-1502



POLICY GUIDE STRAUSS ESMAY ASSOCIATES
OPERATIONS
8561 PROCUREMENT PROCEDURES FOR SCHOOL NUTRITION PROGRAMS (M)

1. If it is necessary to make a one-time emergency procurement to continue service
or obtain goods, and the public exigency or emergency will not permit a delay
resulting from a competitive solicitation, the purchase must be authorized using a
purchase order signed by the School Business Administrator/Board Secretary.
The emergency procedures to be followed for such purchases shall be those
procedures used by the school district for other emergency purchases consistent
with N.J.S.A. 18A:18A-7. All emergency procurements shall be approved by the
School Business Administrator/Board Secretary. At a minimum, the following
emergency procurement procedures shall be documented to include, but not be
limited to: item name; dollar amount; vendor; and reason for emergency.

H. Purchasing Goods and Services — Cooperative Agreements, Agents, and Third-Party
Services (Piggybacking)

1. When participating in intergovernmental and inter-agency agreements the Board
of Education will ensure that competitive procurements are conducted in
accordance with 2 CFR Part 200.318 through .326 and applicable program
regulations and guidance.

2. When utilizing the services of a co-op, agent, or third party the Board of
Education will ensure that the following conditions have been met and considered
as one source of pricing in addition to other prices:

a. All procurements were subject to full and open competition and were
made in accordance with Federal/State/local procurement requirements;

b. The existing contract allows for the inclusion of additional Board of
Educations that were not contemplated in the original procurement to
purchase the same supplies/equipment through the original award;

c. The specifications in the existing contract meets their needs and that the
items being ordered are in the contract;

d. The awarded contract requires all the Federally required certifications; e.g.
Buy American, debarment, restrictions on lobbying, etc.;

e. The agency will confirm the addition of their purchasing power (goods or
services) to the procurement in scope or services does not create a material
change, resulting in the needs to re-bid the contract;

f. Administrative costs (fees) for participating in the agreement are
adequately defined, necessary and reasonable, and the method of
allocating the cost to the participating agencies must be specified,
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g. The Buy American provisions are included in the procurement of food and
agricultural products; and

h. The agreement includes the basis for and method of allocating each
discount, rebate, or credit and how they will be returned to each
participating agency when utilizing a cost-reimbursable contract.

L. Records Retention

1. The Board of Education shall agree to retain all books, records, and other
documents relative to the award of the contract for three years after final
payment. If there are audit findings that have not been resolved, the records shall
be retained beyond the three-year period as long as required for the resolution of
the issues raised by the audit. Specifically, the Board of Education shall maintain,
at a minimum, the following documents:

a. Written rationale for the method of procurement;

b. A copy of the original solicitation;

c. The selection of contract type;

d. The bidding and negotiation history and working papers;

e. The basis for contractor selection;

f. Approval from the State agency to support a lack of competition when

competitive bids or offers are not obtained;

g. The basis for award cost or price;

h. The terms and conditions of the contract;

1. Any changes to the contract and negotiation history;
J- Billing and payment records;

k. A history of any contractor claims;

1. A history of any contractor breaches; and

m. Any other documents as required by N.J.S.A. 18A:18A — Public School
Contracts Law.

J. Code of Conduct for Procurement
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1. All procurements must ensure there is open and free competition and adhere to
the most restrictive Federal, State, and local requirements. The Board of
Education seeks to conduct all procurement procedures in compliance with stated
regulations and to prohibit conflicts of interest and actions of employees engaged
in the selection, award, and administration of contracts. All procurements will be
in accordance with this Policy and all applicable provisions of N.J.S.A. 18A:18A
— Public School Contracts Law.

2. No employee, officer, or agent may participate in the selection, award, or
administration of a contract supported by a Federal, State, or local award if he or
she has a real or apparent conflict of interest. Such a conflict of interest would
arise when the employee, officer, or agent; any member of his or her immediate
family, his or her partner; or an organization which employs or is about to employ
any of the parties indicated herein has a financial or other interest in or a tangible
personal benefit from a firm considered for a contract.

3. The officers, employees, and agents of the non-Federal entity may neither solicit
nor accept gratuities, favors, or anything of monetary value from contractors or
parties to subcontracts. However, non-Federal entities may set standards for
situations in which the financial interest is not substantial or the gift is an
unsolicited item of nominal value.

4. The standards of conduct must provide for disciplinary actions to be applied for
violations of such standards by officers, employees, or agents of the non-Federal
entity. Based on the severity of the infraction, the penalties could include a
written reprimand to their personnel file, a suspension with or without pay, or
termination.

5. All questions and concerns regarding procurement solicitations, contract
evaluations, and contract award, shall be directed to the School Business
Administrator/Board Secretary.

K. Food Service Management Company (FSMC)

1. In the operation of the school district’s food service program, the school district
shall ensure that a FSMC complies with the requirements of the Program
Agreement, the school district’s Free and Reduced School Lunch Policy
Statement, all applicable USDA program policies and regulations, and applicable
State and local laws. In order to operate an a la carte food service program, the
FSMC shall agree to offer free, reduced price, and full price reimbursable meals
to all eligible children.

2. The school district shall monitor the FSMC billing invoices to ensure compliance
with Federal and State procurement regulations.
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3. In accordance with N.J.S.A. 18A:18A-5a.(22), RFPs are required in all
solicitations for a FSMC.

N.J.S.A. 18A:18A — Public School Contracts Law
New Jersey Department of Agriculture
“Procurement Procedures for School Food
Authorities” Model Policy — September 2018

Adopted:
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9322 DRUG FREE SCHOOL ZONES

The Board of Education is committed to providing the children of this district
with a school environment conducive to learning, free of drugs and drug trafficking.
To that end the Board will cooperate fully with law enforcement agencies in
accordance with law and rules of the State Board of Education.

No law enforcement operation, program, or activity shall be permitted to
interfere with educational goals and prerogatives, which must always take precedence
over traditional law enforcement objectives.

The Board appoints the Superintendent of Schools to serve as liaison officer to
the High Bridge Police Department in the matter of providing drug free school zones.

The Board may enter into a memorandum of understanding with the High
Bridge Police Department governing the roles and responsibilities of school
employees and law enforcement officers with respect to controlled dangerous
substances and to the planning and conduct of law enforcement activities and
operations occurring on school property. Any such memorandum will be reviewed
periodically and revised as necessary to comply with the requirements of law and
meet the changing needs of the district.

The Board authorizes the Superintendent to approve such undercover
operations as may be necessary to identify and apprehend persons engaged in the
illegal distribution of controlled dangerous substances on school premises. Any
undercover operation must be planned and conducted in such a manner so as to
minimize the risk of interruption to the educational program. The Superintendent is
not obliged to reveal to the Board or to Board members individually the existence of
any undercover operation.

The Superintendent shall plan and implement such in-service training
programs as may be required to instruct school employees in the Board’s policy and
procedures regarding cooperation with law enforcement activities in the provision of
drug free school zones.

In implementation of this policy, the Superintendent shall develop and present
procedural regulations to the Board for its approval. Such regulations will cover the
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following areas to the extent they are not provided for in an approved memorandum

of understanding:

1. The roles and responsibilities of the liaison officer;

2. Staff cooperation with arrests made by law enforcement officers;

3. Searches on school premises;

4. Interviews of pupils suspected of possessing, using, or distributing a
controlled dangerous substance;

5. The planning and conduct of undercover operations;

6. The handling of drugs and drug paraphernalia;

7. Notification of law enforcement authorities of suspected violations of
the drug abuse laws;

8. Requesting uniformed police at extra-curricular events;

0. Notification of parent or legal guardian;

10. The resolution of disputes; and

11. Confidentiality.

The Board will annually review and assess the effectiveness of this policy and
the procedures set forth in implementing administrative regulations. The annual
review will be conducted in consultation with the County Superintendent, the County
Prosecutor, and members of the community.

Both policy and procedures on drug free school zones will annually be made
available to all school employees, pupils, and parent or legal guardian.

N.J.S.A. 2C:29-1 et seq.; 2C:35-1 et seq.
N.J.A.C. 6:29-10.1 et seq.

Adopted: 26 February 1996




P O LI C Y BOARD OF ED%%ITAB;;I())?E

Community
9322/Page 3 of 3
DRUG FREE SCHOOL ZONES




